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eRecruitment Applicant Guidelines

External Applicants

Registering as a User

e If this is your first time using the eRecruit system, you must register as a user
before you can apply for a vacancy:

Menu

*  Home Page

wwaw.maynoothuniversity.ie

*  Search Vacancies

*  Login

Click te log in. MU Staff, wou must
be logged in through ESS to make
an application

< Register >

o Enter the required fields and select Register:

e This will bring you to the list of open vacancies and you can now commence the
application process.

MU Staff

e Log in through Employee Self Service.
e Select the My Recruit tab on the left hand side of the dashboard.

|j My Recruit

e From the menu, select View Details to view the vacancy description or select
Apply for Position to begin the application process:
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Apply for Position

Applying for a Vacancy

e Select the job title of the position you wish to apply for and select:

Apply for Job

e First, complete Applicant’s Personal Details and select:

Save and Next

e Once saved, this will bring you to the checklist of sections to be completed. The
completed sections will be indicated with a tick mark as below:

ection Completed
Applicant's Perscnal Details o
Upload Your Curriculum Vitae & Cowver Letter Mandatory
CQualification Details Mandatory
CQuestionnaire Section Mandatory
Reference Details Mandatory
Equal Opportunities Monitoring Mandatory

e When all sections have been completed, please read the Terms and Conditions
and click the checkbox below to confirm your agreement:

By clicking on the checkbox you agree to the Terms & Conditions as outlined in the dncume@

e When you’re ready to submit your application, simply select:

Otherwise, if you would like to save your application and return to it later, select:

Save for later

o If you would like to search or apply for another vacancy, select Search Vacancies:

Menu

*  Home Page

www. maynoothuniversity.ie

& Search Vacancizz

L e nonlicstian Hictomy



https://cloud.corehr.com/pls/coreportal_nuimlive/cp_por_public_main_page.display_login_page

